
   
 

 

  

 

 

 

 

 
 
 
 

  
 

Senior Associate Director, Gift Planning | Boston, MA 
 
POSITION OVERVIEW 
Northeastern University is looking for a strategic, collaborative, and experienced gift planning 
professional to join its development team as Senior Associate Director, Gift Planning (SRAD). The 
Senior Associate Director will be a key contributor to the gift planning team during an exciting 
time of growth, including the University’s recently announced comprehensive campaign. This is 
an exceptional opportunity to generate support for an institution that is having a transformative 
impact on students and faculty and advancing innovative pathways in education and research.  
 
Working in a fast-paced environment, the SRAD will ensure that the present and future network 
of support for the University expands by focusing on increasing revocable and irrevocable 
deferred gift revenue and helping the Office of Gift Planning meet University campaign and other 
strategic fundraising goals. They will collaborate with major gift counterparts in developing donor 
strategy and presenting planned gift options to prospects, respond to planned giving inquiries and 
prepare qualified gift proposals, and provide training and education in gift planning and its impact 
and importance to advancement colleagues and volunteers.  
 
Reporting to the Director of Gift Planning, the SRAD will build and manage a portfolio of alumni, 
parents, and friends, with a focus on bequests, life-income gifts, complex gift transactions, and 
outright major and principal gifts as appropriate. The SRAD will collaborate closely with all levels 
of development to employ planned gift strategies that maximize the donors' potential and conduct 
joint visits with development colleagues. They will be expected to utilize analytics and other 
information to initiate planned giving prospect review and strategy development and to stay 
knowledgeable on current and pending legislative tax and technical developments related to 
planned giving. 
 
The ideal candidate will bring professional experience in gift planning or related fields such as 
estate planning, trust and estate management, and charitable giving tax law. They will offer 
excellent analytical skills to resolve complex gift situations that require the innovative application 
of technical knowledge, along with superior organizational and interpersonal skills, sensitivity and 
discretion, and adherence to the highest ethical standards. Further, they will demonstrate a highly 
collaborative approach, authentic relationship-building skills, and the empathy necessary to relate 
to multiple constituencies. 
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RESPONSIBILITIES 
FUNDRAISING 

• Manage all aspects of the Donor Engagement Process (Identification, Cultivation, 
Solicitation and Stewardship) for a portfolio of 75-100 prospects with giving capacity of 
$100k-$500k. 

• Act as the primary contact and collaborate with major gift officers at the College of 
Engineering and/or other Northeastern Colleges, assisting and advising with planned gift 
strategies so that maximum giving is achieved on behalf of the University. 

• Collaborate actively with development staff across the Office of University Advancement 
on joint visits to prospects where a planned gift could be employed. 

• Evaluate and identify prospects where a planned gift strategy could increase overall level 
of giving and suggest appropriate strategies for these prospects. 

• Systematically initiate and conduct personal visits with loyal university donors to secure a 
bequest intention or suggest planned giving alternatives, as appropriate. 

 
PROJECT & DATA MANAGEMENT 

• Utilize all resources available to remain knowledgeable on current and pending legislative, 
tax and technical developments related to planned giving. 

• Respond to inquiries resulting from specific gift planning marketing efforts. 
• Prepare planned giving illustrations and proposals. 
• Be familiar with all resources at hand in the Office of Gift Planning and use these resources 

to build a strong and effective gift planning program. 
• Utilize gift planning reporting systems and advancement data management system 

(Salesforce) to identify leads, log activity, create call reports and progress reports, and 
maintain data integrity of prospect portfolio.  

• Meet standard performance expectations (i.e. # of visits; joint visits; irrevocable gift and 
revocable gifts). 

 
QUALIFICATIONS 

• A bachelor's degree and at least five to seven (5-7) years of gift planning or fundraising 
experience, or comparable work experience gained within the legal or financial planning 
professions.  

• Demonstrated, quantified success in securing planned gifts or visits is highly desirable.  
• Ability to articulate complicated gift planning concepts to donors, professional advisors, 

and internal constituents including trustees, volunteers, development staff, and faculty. 
• Team player, able to relate effectively with all levels of staff, alumni and volunteers.  
• High level of self-confidence, creativity, enthusiasm, engagement, self-motivation and 

energy needed to achieve ambitious goals.  
• Ability to work independently in achieving activity and revenue goals.  
• Excellent verbal and written communication and presentation skills.  
• Ability to share core values and mission with prospects and donors.  
• An appreciation for lifelong learning and the value of skills gained through a structured 

education as well as through hands-on work experience. 
• Ability to travel (including nights and weekends), as global health conditions allow. 

 
ABOUT NORTHEASTERN UNIVERSITY 
Northeastern University, a global, experiential, research university built on a tradition of 
engagement with the world and creating a distinctive approach to education and research, is 
forming the world’s first true global university system. Under the leadership of President Joseph 
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Aoun, Northeastern has redefined the global university by expanding its hallmark co-op program 
and other experiential learning opportunities to 128+ countries and creating new educational and 
research partnerships that align with the increasingly global nature of higher education. 
 
The university’s global network of campuses includes the Boston flagship campus, which offers a 
comprehensive range of undergraduate and graduate programs leading to degrees through the 
doctorate in nine colleges and schools, as well as regional campuses in Arlington, Charlotte, 
Miami, Portland, Maine, San Francisco, San Jose, Seattle, Toronto, Vancouver, and London.  
 
Northeastern recently completed a merger with Mills College in Oakland, CA, which brings Mills’ 
distinctive mission focused on access, equity, social justice, and women’s leadership into 
Northeastern’s global network. In addition to Mills College at Northeastern University, the merger 
will establish the Mills Institute, dedicated to advancing women’s leadership and to empowering 
BIPOC and first-generation students. 
 
Classified as a top-tier research institution and listed at #49 according to the U.S. News & World 
Report 2022 Best National Universities Rankings and one of the top universities for international 
students, Northeastern has elevated itself to a powerhouse on par with the nation’s elite research 
colleges and universities. These achievements build upon Northeastern’s unprecedented 
momentum, which includes continued investments in research and faculty recruitment, record-
high student applications, and momentous fundraising success. 
 
The Office of University Advancement plays an integral role in furthering Northeastern’s game-
changing vision of transforming the University into diverse networks of learners and innovators, 
empowering members of its global community to succeed in an era of extraordinary technological 
and cultural change. Maintaining a staff of approximately 200, the Office of University 
Advancement is a thriving fundraising environment with an engaged, dedicated, and generous 
donor universe assuring a sustainable future for Northeastern University. 
 
Northeastern University launched its next major fundraising campaign, Experience Powered by 
Northeastern, in October 2022, as excitement builds for the next stage of the university’s evolution 
as a global, experiential research institution. With its emphasis on empowering a global network 
of students, parents, faculty and alumni changemakers, Experience Powered by Northeastern will 
support the vision set out in Northeastern’s academic plan, Experience Unleashed. The 
campaign’s six fundraising priorities are designed to continue building on the university’s 
strengths while launching it into the future. 
 

 

https://news.northeastern.edu/2021/09/14/mills-college-northeastern-university-merger/
https://experiencepoweredby.northeastern.edu/
https://academicplan.northeastern.edu/
https://www.youtube.com/embed/eqCHsIw3Jak?feature=oembed


Senior Associate Director, Gift Planning | Northeastern University | Boston, MA  

 

4 

Campaign Mission 
 
APPLICATION INFORMATION 
Pearl Street Collective, a national, women-owned executive search firm connecting people with 
their purpose, has been retained to conduct the search. Managing Partners Adele Mezher and 
Maeve Clifford are leading the engagement. Please submit your applications materials comprised 
of resume and letter of interest to nu@pearlstreetcollective.com.  
 
All qualified applicants are encouraged to apply and will receive consideration for employment 
without regard to race, religion, color, national origin, age, sex, sexual orientation, disability status, 
or any other characteristic protected by applicable law. Candidates are encouraged to apply even 
if they do not meet all the criteria. 
 
Northeastern University is an equal opportunity employer seeking to recruit and support a broadly 
diverse community of faculty and staff. Northeastern values and celebrates diversity in all its forms 
and strives to foster an inclusive culture built on respect that affirms inter-group relations and 
builds cohesion. To learn more about Northeastern University’s commitment to and support of 
diversity and inclusion, please see www.northeastern.edu/diversity. 
 

https://www.pearlstreetcollective.com/
mailto:nu@pearlstreetcollective.com
http://www.northeastern.edu/diversity

