
   
 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 
 

Assistant/Associate Director of Major Gifts 
D’Amore-McKim School of Business | Boston, MA 

 
POSITION OVERVIEW 
Northeastern University’s D’Amore-McKim School of Business (DMSB) seeks a thoughtful, 
curious, and diligent Assistant/Associate Director of Major Gifts (ADMG) to serve in a frontline 
role. The ADMG role will manage a portfolio of major gift-rated prospects with responsibility for 
identifying, cultivating, soliciting, and stewarding prospects and donors. This is an exceptional 
opportunity for an accomplished gift officer to join a tier one research institution on the ground 
floor of its next comprehensive campaign.  
 
A pioneer in experiential learning, DMSB is focused on educating leaders and thinkers to be 
prepared for the future of work in a world being shaped by digital convergence, contributing use-
inspired thought to the global business world that empowers companies to be prepared for this 
future, and fostering an inclusive culture of excellence that transforms lives. DMSB’s clear mission, 
along with preparations for its upcoming centennial celebration, present numerous opportunities 
to engage current donors and underpin the cultivation of new bases of support. 
 
Reporting into Neida Jimenez, Director of Major Gifts for DMSB, the ADMG will build and develop 
a regional portfolio of major gift-rated individual donors primarily located across MA, RI, and ME. 
This will require cultivating, soliciting, and stewarding prospects and donors at leadership and 
major gift levels ($25K-$500K), in addition to launching a systematic initiative to acquire new 
donors that meet institutional fundraising goals.  
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The ideal candidate will work independently as well as in partnership with the Dean, Assistant 
Dean, faculty, Trustee volunteers, and senior university advancement colleagues to develop 
cultivation and solicitation strategies for individual prospects. Candidates must be entrepreneurial 
and have a keen understanding of how to build strategic relationships and networks that will 
support long-term institutional accomplishments.  
 
RESPONSIBILITIES 
The Assistant/Associate Director of Major Gifts (title commensurate with experience) will be 
responsible for the following activities and outcomes: 
 

• Build and manage a portfolio of ~150 leadership and major gift prospects that span alumni, 
friends, parents, and university leaders. 

• Identify, qualify, cultivate, and solicit prospects; develop relationships, assess interest in 
DMSB and capacity to make gifts at the $25K-$500K levels. 

• Qualify new prospects and build relationships with existing prospects and donors through 
a mix of in-person and virtual meetings (goal of 12-15 prospect visits per month). 

• Partner with directors and department heads across DMSB to identify fundraising 
opportunities and create new initiatives that resonate with donors and provide meaningful, 
substantive engagement opportunities. 

• Collaborate with Advancement colleagues–particularly with the departments of Corporate 
& Foundation Relations, Family Philanthropy, and Planned Giving–on donor engagement 
strategies and to successfully meet donor interests and leverage their full philanthropic 
potential. 

• Employ innovative approaches to engagement, cultivation, and solicitation strategies; 
enhance donor relationships with Northeastern by strategically involving them in special 
programs and events, and by connecting them to other university leaders and supporters. 

• Manage strategic pipeline-building opportunities and projects. This may include 
supporting faculty in utilizing their personal relationships to raise funds, managing alumni 
hosting committees for strategic engagement events such as reunions. 

• Utilize Salesforce to log activity, create call reports and progress reports, and maintain 
data integrity of prospect portfolio. 

 
QUALIFICATIONS 

• Highly entrepreneurial, energetic, and collaborative individual with at least three years of 
progressive fundraising experience. 

• Track record of soliciting and closing major gifts at the 5- and 6-figure levels. 
• Enthusiasm for pipeline building and discovery meetings. 
• Natural relationship builder who takes a solutions-focused approach to development and 

believes there are no dead-ends, only other roads to pursue. 
• Detail orientation and accountability to performance measures.  
• Necessary interpersonal skills for building authentic relationships with external (donors, 

prospects, trustees, volunteers) and internal (deans, faculty, staff, colleagues) 
constituents. 



Assistant/Associate Director of Major Gifts, D’Amore-McKim School of Business 

 

3 

• Exceptional verbal communications skills, active listening skills, and demonstrated ability 
to write clearly and persuasively; the ability to convey University programs, priorities, and 
issues to a wide variety of audiences. 

• An appreciation for lifelong learning and the value of skills gained through a structured 
education as well as through hands-on work experience. 

• Committed to diversity and inclusion and contributes to a sense of belonging among all 
community constituents. 

• High energy, positive "can-do" attitude, flexibility, teamwork, high degree of initiative and 
good sense of humor. 

• Ability to travel including nights and weekends, as global health conditions allow. 
• Bachelor’s Degree or equivalent work experience. 

 
ABOUT THE D’AMORE-MCKIM SCHOOL OF BUSINESS 
Business redefined. Education reimagined. With over 200 faculty members serving more than 
5,000 undergraduate and graduate students and more than 50,000 global alumni, DMSB 
embraces the opportunities that arise from our 
ever-changing, technologically driven world by 
discovering, designing, and delivering the 
competencies required for thriving in this future. 
Ranked #15 in U.S. undergraduate business 
programs by Poets & Quants, DMSB is quickly 
establishing itself as a preeminent business 
school that generates impactful knowledge and 
develops leaders who will shape business in a 
landscape of digital convergence. 
 
DMSB is building a unique student experience 
based on humanics education – the integration 
of human, technological, and data literacies – 
coupled with the experiential learning for which 
Northeastern University is world renowned, 
ensuring that its students are graduating with a 
distinctly competitive edge. By partnering with more than 3,000 companies in nearly 50 countries 
around the world, DMSB provides unique access to deep, hands-on experience through co-ops 
and corporate residencies, as well as the opportunity to partner with the corporate community to 
address real-world problems through project work. Students also have ample opportunity to 
partner with faculty on research being undertaken at the school and its innovative centers of 
research. 
 
Learn more at https://damore-mckim.northeastern.edu/. 
 
ABOUT NORTHEASTERN UNIVERSITY 
Led by President Joseph Aoun, Northeastern University is a global, experiential, research 
university built on a tradition of engagement with the world, creating a distinctive approach to 
education and research. The university’s global network of campuses includes the Boston flagship 

https://damore-mckim.northeastern.edu/
http://www.northeastern.edu/president/2020/06/15/an-important-message-from-president-aoun/?linkId=100000012956104
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campus, which offers a comprehensive range of undergraduate and graduate programs leading 
to degrees through the doctorate in nine colleges and schools, as well as graduate campuses in 
Charlotte, San Francisco, Silicon Valley, Seattle, Toronto, Vancouver, London, and Portland, ME. 
 
Northeastern recently announced a merger with Mills College, which brings Mills’ distinctive 
mission focused on access, equity, social justice, and women’s leadership into Northeastern’s 
global network. In addition to Mills College at Northeastern University, the merger will establish 
the Mills Institute, dedicated to advancing women’s leadership and to empowering BIPOC and 
first-generation students. 
 
Classified as a top-tier research institution and listed at #40 according to the U.S. News & World 
Report 2020 Best National Universities Rankings, Northeastern has elevated itself to a 
powerhouse on par with the nation’s elite research colleges and universities. These achievements 
build upon Northeastern’s unprecedented momentum, which includes continued investments in 
research and faculty recruitment, record-high student applications, and momentous fundraising 
success. 
 
The Office of University Advancement plays an integral role in furthering Northeastern’s game-
changing vision of transforming the University into diverse networks of learners and innovators, 
empowering members of its global community to succeed in an era of unprecedented 
technological and cultural change. Guided by Senior Vice President for University Advancement, 
Diane MacGillivray, the Office of University Advancement is a thriving fundraising environment 
with an engaged, dedicated, and generous donor universe that is ensuring a strong, sustainable 
future for Northeastern University. 
 
The Northeastern community continues to thrive during unprecedented and challenging market 
conditions and has shown tremendous dexterity and resilience during the current pandemic. 
Quickly transitioning to remote learning, the institution continues to educate its students and 
advance the frontiers of knowledge through its research. 
 
Strategic Plan: See the future in Northeastern2025 and learn more about the institution’s vision 
for lifelong learning and discovery as it embarks on a strategic plan to guide the university’s course 
for the next ten years. 
 
Lifelong Learning Network: Northeastern connects students to career acceleration through a 
revolutionary new approach to delivering quality, top-tier professional programs—bachelor’s, 
master’s, doctoral, certificates, bootcamps—across multiple learning channels, including online, 
on-ground, and hybrid. The Network has been created to help a learner achieve more—by 
keeping pace with the hyper-accelerated world of technology, business, and industry in which we 
all work and live. 
 
APPLICATION INFORMATION 
Please submit your resume and cover letter to dmsb-admg@pearlstreetcollective.com. Adele 
Mezher and Maeve Clifford, Managing Partners at Pearl Street Collective, a national women-
owned search firm committed to advancing the common good, are leading the search. 
 

https://news.northeastern.edu/2021/09/14/mills-college-northeastern-university-merger/
https://www.northeastern.edu/about/university-administration/advancement/
https://www.northeastern.edu/2025/
https://www.northeastern.edu/graduate/why-northeastern/about-our-academics/lifelong-learning-network/
mailto:dmsb-admg@pearlstreetcollective.com
https://www.pearlstreetcollective.com/
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Northeastern University is an equal opportunity employer seeking to recruit and support a broadly 
diverse community of faculty and staff. Northeastern values and celebrates diversity in all its forms 
and strives to foster an inclusive culture built on respect that affirms inter-group relations and 
builds cohesion.  
 
All qualified applicants are encouraged to apply and will receive consideration for employment 
without regard to race, religion, color, national origin, age, sex, sexual orientation, disability status, 
or any other characteristic protected by applicable law. 
 
To learn more about Northeastern University’s commitment and support of diversity and inclusion, 
please see www.northeastern.edu/diversity. 
 

http://www.northeastern.edu/diversity

