
   
 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 
 

Associate Director, Corporate & Foundation Relations 
Boston, MA 

 
POSITION OVERVIEW 
Northeastern University seeks a self-motivated and strategic Associate Director, Corporate & 
Foundation Relations (AD) to pursue multidisciplinary, top-level relationships with corporations 
and foundations in support of the university’s ambitious goals. A critical member of the 
Advancement division, the AD will attract funding for the university by managing a portfolio of 
some of Northeastern’s leading partners. 
 
The university is bringing to life its game-changing vision of transforming itself into a diverse 
network of learners and innovators and setting the necessary infrastructure so that members of 
its global community are empowered to succeed in an era of unprecedented technological and 
cultural change. Northeastern University’s more than 3,500 corporate partners around the world 
represent unlimited possibilities for employer engagement, career design, cooperative education 
(the university's cornerstone experiential learning program), and research enterprise services. 
 
In support of this vision, the Associate Director will carry and further develop a portfolio of targeted 
corporate and foundation prospects, acting as a connector between the university and the 
corporate and foundation community. Reporting to the Senior Associate Vice President of 
Development, Rob Silk, the AD will establish, cultivate, and steward relationships at multiple levels 
by developing, implementing, and coordinating outreach, communications, and solicitation 
strategies.  
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The AD will work closely with colleges and programs on corporate and foundation outreach, with 
primary attention being paid to the Khoury College of Computer Sciences, the College of Arts, 
Media and Design (CAMD), and the Northeastern University Library. As a single point-of-contact 
for strategic relationship planning and coordination, the AD will closely partner with faculty and 
research administration to develop and submit proposals for funding; create strategies to advance 
the University’s mission by leveraging funding opportunities; and steward existing grants while 
also providing faculty with funder-related guidance. 
 
Khoury College: Computer Science for Everyone 
Founded in 1982 and driven by the idea that computer science (CS) is for everyone, Khoury 
College brings together engaged students, expert faculty, experienced research scientists, and 
industry and government partners to solve big challenges—from securing critical systems to 
predicting the next pandemic to increasing inclusivity and diversity in computing. CS crosses 
every discipline and industry. It’s found in the networks that connect us, the data that fuels 
discoveries, and the technology that transforms society. At Khoury every person is dedicated—
and every program is designed—to further that mission. In a world where computer science is 
everywhere, CS is for everyone. 
 
Led by newly appointed Dean Elizabeth Mynatt, Khoury delivers interdisciplinary programs and 
conducts research informed by experience and inspired by the real world. Khoury students control 
their academic journey—propelled by rigorous curriculum, experiential learning, and industry-
connected faculty who spark ideas and spur innovation. All within a collaborative, rapidly growing 
community spanning multiple regional campuses including Boston, London, Portland, San 
Francisco, Seattle, Silicon Valley and Vancouver. 
 
The College of Arts, Media and Design: At the Forefront of Creative Research and Innovation 
Powered by experience-driven teaching, learning, and research, CAMD believes that the fields of 
design, communication, media, and the arts are crucial for shaping human experience in our age 
of technology. Its mission is to empower the next generations of students, researchers, and 
creative practitioners to create the future, engaging their innovation and creativity, curiosity and 
entrepreneurial spirit to emerge as leaders, thinkers, creators, and drivers of human potential. 
 
Don’t let the name confuse you – CAMD is not an art school. In today’s global economy, the 
disciplines within CAMD are powerful influencers of growth and innovation. Its six schools and 
departments include the School of Architecture, Department of Art + Design, Department of 
Communications Studies, School of Journalism, Department of Music, and Department of Theatre. 
It is also home to three interdisciplinary research centers: Center for the Arts, Center for Design, 
and the future Center for Communications.  
 
Northeastern University Library: The Heart of a Global Institution 
The Northeastern University Library supports the mission of the University by working in 
partnership with the University community to develop and disseminate new scholarship. The 
Library fosters intellectual and professional growth, enriches the research, teaching, and learning 
environment, and promotes the effective use of knowledge by managing and delivering 
information resources and services to library users. Constructing state of the art spaces; 
preserving the history of Boston’s under-represented African American, Asian American, Latino, 
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and LGBTQ communities; and expanding the library’s collections, including digital resources in 
support of Northeastern University’s worldwide network are just a few of the funding priorities. 
 
RESPONSIBILITIES 

• Manage a pool of 100 local and national foundations and targeted corporate prospects. 
• Identify, cultivate, solicit, and steward gifts in support of university initiatives, either through 

philanthropic dollars, gifts-in-kind, or other agreements. 
• Develop strategies to engage key foundation and corporate partners and encourage 

greater involvement with the university; build trusted relationships with program officers 
and corporate researchers and executives. 

• Partner with and keep informed the development teams at Khoury College, CAMD, and 
the University Library. 

• Seek opportunities to form partnerships with colleges and programs across the 
Northeastern landscape to maximize solicitations. 

• Identify opportunities to increase corporate and individual support from Northeastern 
alumni in senior positions within corporations. 

• Schedule and participate in cultivation/solicitation visits with the Senior Associate Vice 
President of Development, Deans and Directors, faculty, and key volunteers. 

• Meet with faculty and other stakeholders to gather information and create detailed and 
strategic proposals. 

• Draft letters of inquiry, compile stewardship reports, and other documents as needed. 
• Design and implement tailored funder site and campus visits (in-person and virtual). 
• Work to achieve both an annual personal dollar goal and an overall team fundraising goal. 
• Contribute to the development of communication and marketing strategies in the 

University’s work with corporations and foundations. 
• Leverage prospect identification and moves management tracking systems; meetings; 

monthly status reports. 
• Ensure that all activities are tracked appropriately in SalesForce. 

 
IDEAL QUALIFICATIONS 

• At least five to seven years’ experience in foundation relations, corporate relations, or 
individual giving within a complex research institution. 

• Demonstrated ability to solicit major gifts. 
• Highly collaborative; strategic thinking paired with a high-energy approach. 
• A polished writer. 
• An articulate verbal communicator able to interface effectively with corporate and 

foundation representatives, as well as with university stakeholders. 
• Customer-orientation with exceptional follow-up skills and responsiveness. 
• Resourceful and collaborates with colleagues and external constituents at all levels. 
• Interested in being part of a highly interactive and mutually supportive team. 
• Personal maturity that commands the respect of a diverse group including faculty, deans, 

volunteers, business executives, and other professionals. 
• Ability to manage multiple priority projects at once with ease and efficiency. 
• Willingness to travel as global health conditions allow. 
• Bachelor’s degree or equivalent work experience. 
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ABOUT NORTHEASTERN UNIVERSITY 
Led by President Joseph Aoun, Northeastern University is a global, experiential, research 
university built on a tradition of engagement with the world, creating a distinctive approach to 
education and research. The university’s global network of campuses includes the Boston flagship 
campus, which offers a comprehensive range of undergraduate and graduate programs leading 
to degrees through the doctorate in nine colleges and schools, as well as graduate campuses in 
Charlotte, San Francisco, Silicon Valley, Seattle, Toronto, Vancouver, London, and Portland, ME. 
 
Northeastern recently announced a merger with Mills College, which brings Mills’ distinctive 
mission focused on access, equity, social justice, and women’s leadership into Northeastern’s 
global network. In addition to Mills College at Northeastern University, the merger will establish 
the Mills Institute, dedicated to advancing women’s leadership and to empowering BIPOC and 
first-generation students. 
 
Classified as a top-tier research institution and listed at #49 according to the U.S. News & World 
Report 2022 Best National Universities Rankings and one of the top universities for international 
students, Northeastern has elevated itself to a powerhouse on par with the nation’s elite research 
colleges and universities. These achievements build upon Northeastern’s unprecedented 
momentum, which includes continued investments in research and faculty recruitment, record-
high student applications, and momentous fundraising success. 
 
The Office of University Advancement plays an integral role in furthering Northeastern’s game-
changing vision of transforming the University into diverse networks of learners and innovators, 
empowering members of its global community to succeed in an era of unprecedented 
technological and cultural change. Guided by Senior Vice President for University Advancement, 
Diane MacGillivray, the Office of University Advancement is a thriving fundraising environment 
with an engaged, dedicated, and generous donor universe that is ensuring a strong, sustainable 
future for Northeastern University. 
 
The Northeastern community continues to thrive during unprecedented and challenging market 
conditions and has shown tremendous dexterity and resilience during the current pandemic. 
Quickly transitioning to remote learning and recognized in the media as a forerunner in safely 
welcoming back students for in-person learning through advanced planning and continuous 
testing, the institution continues to educate its students and advance the frontiers of knowledge 
through its research.  
 
Strategic Plan: See the future in Beyond 2025, which presents a unique vision of the future of 
education rooted in experience, emphasizing impact in the world through education and research, 
and promoting deeply held values at the heart of Northeastern’s mission. 
 
APPLICATION INFORMATION 
Please submit your resume and cover letter to cfr-ad@pearlstreetcollective.com. Adele Mezher 
and Maeve Clifford, Managing Partners at Pearl Street Collective, a national women-owned search 
firm committed to serving as allies and uplifting all voices, are leading the search. 
 
Northeastern University is an equal opportunity employer seeking to recruit and support a broadly 
diverse community of faculty and staff. Northeastern values and celebrates diversity in all its forms 

http://www.northeastern.edu/president/2020/06/15/an-important-message-from-president-aoun/?linkId=100000012956104
https://news.northeastern.edu/2021/09/14/mills-college-northeastern-university-merger/
https://strategicplan.northeastern.edu/
mailto:cfr-ad@pearlstreetcollective.com
https://www.pearlstreetcollective.com/
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and strives to foster an inclusive culture built on respect that affirms inter-group relations and 
builds cohesion.  
 
All qualified applicants are encouraged to apply and will receive consideration for employment 
without regard to race, religion, color, national origin, age, sex, sexual orientation, disability status, 
or any other characteristic protected by applicable law. 
 
To learn more about Northeastern University’s commitment and support of diversity and inclusion, 
please see www.northeastern.edu/diversity. 

http://www.northeastern.edu/diversity

